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Purpose of a Taxonomy

Tool used to define and name groups of objects so that they can be easily found
and managed in a system
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Goals for Taxonomy in Document Management

-~

Organization Function
GSA High level categories of
business/departmental GSA business operations

structure

GSA Taxonomy

Location Customer
Geographical hierarchy Listing of GSA business
of GSA administrative services clients by
\ offices and domains Organization J

e Improve means to Search, Find or Discover documents
Create opportunities to Re-use metadata
Prevent barriers to Communication between people, departments

and systems
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Taxonomy Governance

Identification of Problems

Elicit user feedback before and after
migrations to reveal shortcomings of
the taxonomy.

Backend Adjustments
EDMS uses Alfresco Category ~
Manager to make any changes
before updating the wiki and EDMS Taxonomy
communicating with Stakeholders. Maintenance

l

Design and Implementation
All changes are global, and therefore vetted by stakeholders and submitted for
implementation to the EDMS dev team.
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Authority Control Sources for Organization Term Set

ABOUT GSA ORGANIZATION

This data set provides a hierarchical data listing of all GSA current/active organizations.

Dataset Information:

» Available Time Period: FY 2017 - May 27, 2018
» Last Update: May 29, 2018
» Frequency of update: Every 2 weeks

» Source:CHRIS - Comprehensive Human Resources Integrated System Portal (accessible from GSA network) DATA TO DECISIONS

Below are the data element descriptions for the GSA Organization Data set.

Data Element Name Description Plain English Definition

AKA HSSO(Head of Service Staff Office) or SSO(Service
Staff Office). A data field that allows a method to pull data

HSSO Code relevant to a specific HSSO or SSO. Some other
examples: Federal Acquisition Service (GS30) & Public
Buildings Service (GS03).

The official code of the Head of Service or Staff
Office (4 digit code)

Static Extract Date the entire row of the data record is
Record Date extracted from. Exists in Special fields and aiso in Date the report was extracted from CHRIS
position data variables area.

AKA HSSO(Head of Service Staff Office) or SSO(Service
Staff Office). A data field that allows a method to pull data

pocn rolouant to o cnocific LIGSA ar GG _Sama ather
e -

The official name of the Head of Service or
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Alfresco : EDMS Form and Taxonomy Manager
Category Manager BaCk End

E) Category Root

User View o
=] Languages
‘ . . S B J -, :
Edit Properties: Default Me*~~~* =) Location
Select... = organization
i ) 18F
Function: * 2 ) :
@ [ !-Officeof GSAIT @ A - Office of the Administrator
E) Applications : e :
(=) B - Office of the Chief Financial Officer
Select B IB - Customer Services Division [ @ ID - Office of Deputy CIO =) C- Office of Human Resources Management
Organization: * 2 =) D - Office of Mission Assurance
= 3 - B IC - Office of Corporate IT Services E - Office of Small Business Utilization
[ IC - Office of Corporate IT Services ] i
[2[ ) G- Civilian Board of Contract Appeals
ID - Offi f | :
D=Oce0t DEpUlY €10 @ H - Office of Administrative Services
) E) 1- Office of GSA IT
Location: * [= 16- Digital services Division & : ot
) coa ContralOffice =l IB - Customer Services Division
@ IH - Solutions Strategy Division =1 IC - Office of Corporate IT Services
el
[ =) ID - Office of Deputy CIO ]
@ LPS— Office of Public Buildings IT Servic =) 1G - Digital Services Division
- =) IH - Solutions Strategy Division
Save ‘ Cancel :
‘ oK el [% IP - Office of Public Buildings IT Services
o 2 1Q - Office of Acquisition IT Services
[E] | - Office of Inspector General
) L- Office of General Counsel
&) M - Office of Governmentwide Policy
) office of Customer Experience
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Alfresco : EDMS Form and Taxonomy Manager
Back End

Category Manager
. B cat Root
User View X S
L:T; Function
Edit Properties: Default Metadata E) Languages
* Required Fields ,a;\ ;
=] Location
Function: * 2 Q Fleet Management Zones
) Applications E{ GSA Central Office ]
Select | Select . ) RO1 - New England

@ RO2 - Northeast and Carribbean
&) RO3 - Mid-Atlantic

@ RO4 - Southeast

@ ROS - Great Lakes

GSA Central Office @ RO6 - The Heartland

EJ RO7 - Greater Southwest

Organization: * 2 & [ Location
=]

B ic - office of Corporate IT Sen

Select '

Location: *
[ ) GsA central Office ]

Fleet Management Zones [ GSA Central Office ] x)

RO1 - New England

M m m W mm

Select =) ROS - Rocky Mountain
RO2 - Northeast and Carribbean % RO9 - Pacific Rim
—_ ) R10 - Northwest - Arctic
‘ﬂ ‘% RO3 - Mid-Atlantic BN R Naionial Capital
E;} Organization

RO4 - Southeast

4
%0

Regions

m

Software Document Classification

OK Cancel

[m

=1 =] Tags
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Alfresco : EDMS Form and Taxonomy Manager

User View
Edit Properties: Default Metadata

Function: * 2

‘ Select ‘

@ Auditing
@ Inspection

Organization: * 2

E 14 - solutions Strategy Division

S

Location: *

£ Gsa Central Office

‘ Save Cancel

[@ Applications ) Auditing ] & = Audit and Controls

[;j:] Quality Assurance and Quality Control

Select...

@

OK

a Applications

@ Auditing

Cancel

|

- |
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Back End

Category Manager
E) category Root
E) Function
Eﬁ Audit and Controls
E] Inspection
i Ef] Quality Assurance and Quality Control
Eﬁ Federal Services
Eﬁ Financial Management
@ Human Resource Management

=) Information Systems and Technology

[%:] Applications

=) infrastructure Management
E) IT Governance
E) 1T support Services

= Systems Inventory

=) property Management
E] Safety and Security

= Supply Chain Management
E} langliasac
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EDMS Taxonomy Demo
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Taxonomy Maintenance Best Practices

Reuse existing . Respond to
terms ‘ organizational needs

Continuous improvement
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Thank You!

Sara.Mooney@GSA.GOV
Angela.Pitts@GSA.GOV
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